
Building Maintenance Worker II - HVAC 
Public Works Department 
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THE POSITION  

The Maintenance Services Division of the Public 

Works Department is seeking an experienced 

Building Maintenance Worker to provide 

maintenance support for all public facilities, such 

as City Hall, Historic Homes, Fire Stations, Police 

Department, Recreation facilities and Rental 

Housing.  This position is focused on the area of 

HVAC maintenance.  

JOB DUTIES  

¶ Design, fabricate, inspect, install, troubleshoot 

and evaluate problems with HVAC equipment. 

¶ Repair heating, ventilation and air conditioning 

systems and related apparatus.  

¶ Install, repair and/or replace controls for energy 

management system. 

¶ Perform preventive maintenance and sheet metal 

work, including design and fabrication. 

¶ Perform refrigerant recovery. 

¶ Build, assemble, transport, install and/or repair 

facility furnishings and fixtures. 

¶ Stock, deliver and inventory materials. 

¶ Clean and maintain tools, equipment and work 

sites. 

¶ Assist Building Maintenance Field Supervisor in 

coordination of work, requisitioning of supplies 

and inspection of work performed by contractors; 

individuals assigned to the HVAC and electrical 

technical positions lead other trades workers on 

special assignments and/or projects. 

¶ Provide training and guidance to other trades 

workers.  

¶ Provide onsite coordination/consultation with and 

communication to, outside contractors regarding 

the location and repair of systems and structures 

bordering the area involved in the contract work. 

¶ Other related duties as assigned.   

Dynamic Environment. Rewarding Careers. 

MINIMUM QUALIFICATIONS  

A typical way to obtain the required knowledge 

and skills is:   

Education: High school diploma or equivalent 

Experience: Four (4) years of progressively 

responsible experience in the operation, 

maintenance and repair of building HVAC systems 

and components.   

Licenses/Certificates/Special Requirements: 

¶ A valid Class C California Driver’s License is 

required at time of appointment.  

¶ A valid universal certificate for handling 

refrigerants under the Code of Federal 

Regulations as administered by the 

Environmental Protection Agency is required 

before the end of the probationary period. 



 

Desirable Qualifications  

The ideal candidate will: 

¶ Knowledge of: Generally accepted construction and 

repair procedures and materials in the area of heating, 

ventilating, air conditioning and related trades/crafts; 

building maintenance materials and their characteristics 

as well as the uniform codes (building) and technology; 

first aid and OSHA standards of safe work practices and 

safety equipment; and mathematics up to and including 

basic algebra.  

¶ Ability to: Understand and carry out oral and written 

instructions; read and interpret plans, specs, blueprints, 

safety regulations and applicable codes; operate hand 

held electronic devices and personal computers; 

evaluate problems or situations and arrive at a logical 

decision; work independently; prioritize assigned work; 

identify and correct safety hazards; perform building 

maintenance work and manual labor; lift and carry 

objects safely; climb ladders to various heights, learn 

the operation of a forklift; learn the operation of heavy 

equipment; work effectively as part of a group; perform 

tasks in compliance with safe work practices and utilize 

safety equipment and Personal Protective Equipment as 

may be required by OSHA standards and the City of 

Fremont.      

¶ Skilled in: Properly perform a variety of maintenance 

and construction activities; operate hand and power 

tools commonly used in building maintenance; make 

use of proper lifting techniques; perform work on 

uneven, sloping, slippery and unpaved surfaces, on 

ladders, in crawl spaces, indoors and outdoors, with 

exposure to extremes in noise, temperature, weather 

and humidity, and in proximity to electricity and 

mechanical equipment; provide excellent customer 

service; operate a motor vehicle and other motorized 

equipment.  

 

How to Apply  

To be considered for this opportunity, 
apply online.  The application process 
requires the following: 
 
¶ Completed application  
¶ Resume 
¶ Supplemental questionnaire  

Recruitment & 

Selection Process  

Interested candidates are encouraged to 
apply as soon as possible.  This position 
will remain Open until Filled.   

First Review Date of Applications:      
June 5, 2020, 12:00 p.m. (PST) 

Highly competitive candidates may be 
invited to participate in the following 
selection process components: 

¶ Written and/or practical exercise 
¶ Individual and/or panel interviews  
¶ Fingerprint check 
¶ Medical evaluation and other 

related components 
 
The health and safety of our employees 
and candidates is a top priority during 
this pandemic.  Precautionary measures 
will be taken for the assessment 
components as part of the hiring and 

Reasonable 

Accommodation  

Human Resources will make reasonable 
efforts in the examination process to 
accommodate persons with disabilities. 
Please advise Human Resources of any 
special needs with a minimum of five (5) 
days in advance of the selection process by 
contacting Human Resources at  
(510) 494-4660 or at 
humanresources@fremont.gov.  The City of 
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Annual Salary Range – $74,158 to $90,136.  Placement 
within the range will be made depending upon the 
qualifications and experience of the selected candidate.   
 
The following generous benefits are provided: 
 
Medical – A variety of plans are offered through 
CalPERS. 
 
Dental – Plans are offered through Delta Dental. 
 
Vision – Plans are offered through VSP. 
 
Health Benefit Allowance – The City contributes up to 
$2,607 towards health benefit premiums (medical, 
dental and vision)  
 
Retirement – As defined by the Public Employees’ 
Pension Reform Act of 2013 (PEPRA) and in the CalPERS 
retirement system:  
¶ Classic Members will receive CalPERS retirement 
benefits under the 2% at age 60 plan. 

¶ New Members will receive CalPERS retirement 
benefits under the 2% at age 62 plan. 

 
Deferred Compensation 
¶ Voluntary Plan Options – The City offers two 
optional 457 plans for employee participation. 

 
Income Protection – The City provides basic plan 
coverage for Life and Accidental Death and 
Dismemberment and Long Term Disability with 
additional coverage available for purchase by the 
employee. 
 
Flexible Benefit Plan – Employees have the option to 
contribute tax-free income for medical premiums, 
healthcare reimbursement and dependent care 
reimbursement. 
 
Commuter Benefits (Parking and Transportation) – 
Employees have the option to set aside money on a pre-
tax basis to pay for work-related commuting and 
parking expenses. 
 
General Leave – Up to 192 hours per year. 
 
 
Holidays – 12 days paid and 1 floating holiday. 
 
 
A complete benefits summary can be viewed online. 
 
 

Compensation & Benefits  

20PW09 

Human Resources Department | 3300 Capitol Avenue, Bldg. B  

(510) 494-4660 | humanresources@fremont.gov 

www.fremont.gov/humanresources 

http://www.fremont.gov/444/Employee-Benefits
https://twitter.com/Fremont_CA
https://www.facebook.com/cityoffremont
mailto:humanresources@fremont.gov
https://fremont.gov/412/Human-Resources
https://www.linkedin.com/company/cityoffremont
https://www.instagram.com/fremont_ca/?hl=en


 

3300 Capitol Avenue, Bldg. B 
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510.494.4660 ph 

Join Our Team! 

SUPPLEMENTAL QUESTIONNAIRE  

The completion of this supplemental questionnaire is required for your application to be considered for 

the Building Maintenance Worker II - HVAC position, and is an integral part of the examination 

process.  This supplemental questionnaire will be used to assess your experience as it relates to the 

position.  Your responses will be evaluated and will assist in determining which applicants will receive 

further consideration in the examination process.  Your responses must be verifiable with the information 

on your application.  You will be prompted to respond to the following questions in the online 

application process: 

 

1. What is your highest level of education? 

 Did not complete high school or equivalent 

 High school diploma or equivalent 

 Some college 

 AA degree 

 Bachelorôs degree or higher 

 

2. Do you possess at least four years of progressively responsible experience in the operation, 

maintenance and repair of building HVAC systems and components (Work experience includes: 

designing, fabricating, inspecting, installing, troubleshooting and evaluating problems; repairing 

heating, ventilation and air conditioning systems and related apparatus; installing, repairing and/or 

replacing controls for energy management systems; performing preventive maintenance and sheet 

metal work, including design and fabrication; and refrigerant recovery)? If yes, please  describe your 

experience. 

 

3. What type/brand of Direct Digital Controls do you have experience with: Alerton, Johnson Controls, 

Siemens, Honeywell, Automated Logic, etc. and describe the specific  HVAC duties that you have 

performed. 

 

4. Do you currently possess a valid California Class C Driverôs License?   Yes _____   No _____ 

 

5. Do you possess a valid universal certificate for handling refrigerants under the Code of Federal 

Regulations as administered by the Environmental Protection Agency?  Note: this certificate is 

required prior to completing the probationary period.   Yes ____  No _____ 

 


